TAMESIDE COLLEGE

ASSESSOR IN ELECTRICAL INSTALLATION
CONDITIONS OF SERVICE

The post is full time (1.0FTE) in the service of Tameside College. The appointment is for an indefinite period terminable by one month’s written notice by either party, except where varied to comply with UK employment legislation. The first 10 months of your employment will be a probationary period during which your suitability for the position to which you have been appointed will be assessed.

SALARY AND SUPERANNUATION

The initial salary will be in the range £22,356 - £30243 per annum . Salaries are due for review at 1 January 2019. The salary will be reviewed annually and movement through the scale will be subject to satisfactory performance evaluation. The person appointed will be eligible to join the Local Government Superannuation Scheme, which provides index-linked benefits.

WORKING HOURS AND LEAVE ENTITLEMENT

The post is full time (1.0FTE).  The post will be based at the Ashton Centre of the College. However, the person appointed may be required to work on either a temporary or indefinite basis at any premises the Corporation currently has, or may subsequently have and at premises from which it may from time to time provide services.

The post holder is entitled to receive his/her normal remuneration for all Bank and Public holidays normally observed in England and Wales and to a further 33 working days holiday in each holiday year (being the period from 1 September to 31 August). The Corporation may decide to close for a number of working days in the interest of efficiency. In that case, s/he will be allowed to add up to a maximum of 3 days to his/her holiday entitlement.

Tameside College

Job Description
Post title:

Assessor (1.0FTE)
Post Hours:

36 hours per week 

Responsible to:

Head of Work Based Learning
Purpose of the Post:  To provide efficient and effective assessment to support learners across a broad range of qualifications.

Key Accountabilities:

· Planning, delivery and assessment of NVQ’s, technical certificates and other relevant qualifications to meet awarding body requirements and apprenticeship frameworks

· Coordination of all assessments

· Manage a caseload of learners to monitor attendance, carry out regular reviews and liaise with all parties involved to ensure completion of qualification and/or framework.

· Ensure all learners are registered with awarding body for all components of the programme or apprenticeship framework where applicable.

· Coordinate off and on the job training activities with employers where appropriate

· Adapt assessment/ resources/materials to meet individual learner needs

· Assess student competence in College or in the workplace and devise relevant assessment processes

· Provide professional support and guidance to learners, parents, employers and other external parties where appropriate

· Carry out learner induction into the college and/or workplace including Health and safety awareness.

· Maintain records that support the learning experience

· Support student enrolment and internal and external marketing activities of the College

· Contribute to Faculty curriculum development activities where applicable

· Contribute to the Quality Assurance process through curriculum validations, audits, inspections, self-assessment, and quality improvement plans

· Work within agreed targets/objectives 

· Undertake staff development as appropriate to ensure professional development remains current

· Ensure that the College policies on Health and Safety are fully implemented 

· Observe and implement the College’s Equal Opportunity Policy

· Have responsibility for promoting and safeguarding the welfare of children and young persons that you are responsible for, or come into contact with.

· Any other duties commensurate with the grade of post.
PERSON SPECIFICATION


Post Title:
Assessor

	
	Minimum Essential Attributes
	Desirable Attributes
	Method of Assessment

	1.   Skills
	· Ability to assess student skill and competence

· Ability to provide pastoral and tutorial support to students

· Good communication skills

· Effective planning and organisational skills

· Ability to prioritise workloads and work to deadlines

· Good administrative skills

· Ability to work flexibly as part of a team

· Current driving licence and use of a vehicle
	· IT skills

· Ability to instruct in a workshop environment across a mixed range of levels, modes and abilities


	Interview/Application Form/Reference

	2.   Knowledge
	· Knowledge of Electrical Installation related occupations

· Conversant with CAA qualifications up to Level 3

· Understanding of industry/occupational standards and/or NVQs

· Work based assessment 

· Knowledge of Health and Safety legislation within the industry
	·  Apprenticeship frameworks

· Health & Safety regarding employers premises

· Understanding of Key Skills


	Interview/Application Form



	3.   Experience
	· A minimum of 5 years relevant occupational experience
· Recent industrial experience in the Electrical Installation trade/occupation

· Providing advice and guidance 

· Experience of dealing with the training needs of learners

· Involvement in supporting learners through a range of methodologies

· Liaison with companies, industry, training providers.

	· Assessing students skills and competence

· Recent employment in a training/assessor role
	Interview/Application Form

	4.   Qualifications,

      Training etc. (if

      any)
	· Assessor qualification (A1)

· Level 3 Qualification, or equivalent in Electrical Installation
· Evidence of attainment or at level 2 in at least 1 of the following and hold or be prepared to achieve the other 2 within 1 year:   English, Maths and IT.
	· Internal verifier award (D34 or V1)

· Health & Safety qualification

·  Level 4 qualification in relevant subject area

· Teaching Qualification at level 3 or willing to achieve within 12 months.
	Application Form

	5.   Work Related

      Circumstances


	· Willing to undertake any training relevant to the requirements of the post.

· Willing to demonstrate commitment to the demands of the post through regular and punctual attendance.

· Willing to undertake first aid training and duties as necessary
	
	References/Interview



	6.   Equal 

     Opportunities
	· Willing to implement College Equal Opportunities Policies.
	.
	To be assessed at interview.

	7.  Safeguarding
	· Willing to take responsibility for promoting and safeguarding the welfare of children and your persons that you will be responsible for, or come into contact with
	
	To be assessed at interview


